DOCUMENTS 

OCT  3]  l%6 


SAN  FRANCISCO 
PUBLIC  LIBRARY 


Special 
issistance  available 

to  BUSINESSES 

Rd  ORGANIZATIONS 

in  verba  Buena 
Center 


S<XNi     fvcwciscd  .    Refuel. p/v 


Facts  to  guide  your  move 


[ 


i 


r  i 

DOCUMENTS 

OCT  a  i 

U|J  1    u  1  1000 

L  J 

SAN  FRANCISCO 
PUBLIC  LIBRARY 

D 

REF 

711 . 4097 


assistance  available 

to  BUSINESSES 

and  ORGANIZATIONS 

in  verba  Buena 
Center 


Facts  to  guide  your  move 


5/S 


m 


SAN  FRANCISCO  PUBLIC  LIBRARY 


DOCUMENTS 

SAN  FRANC^IO 
PUBLIC  LIBRARY 

REFERENCE 
BOOK 

Not  to  be  taken  from  the  Library 


major  objective  of  the  Yerba  Buena  Center 
n  is  to  overcome  the  Market  Street  barrier 
i  link  the  area  with  the  downtown  retail  and 
ancial  districts.  To  accomplish  this,  a  wide 
destrian  mall  is  planned  leading  from  Market 
eet,  opposite  Grant  Avenue,  to  Mission  Street. 


jedestrian  bridge  over  Mission  Street  will  con- 
ct  with  elevated  plazas  over  public  garages  in 
:  two  central  blocks,  where  a  variety  of  facili- 
s  will  be  built.  People  using  the  area  will  be 
le  to  walk  without  concern  for  traffic.  A  light 
lustrial  area,  with  easy  access  to  the  freeway 
stem,  will  provide  for  the  expansion  of  exist- 
;  businesses  and  encourage  the  location  of 
w  ones. 
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The  building  in  which  your  business  is  located 
has  been  purchased  by  the  Redevelopment 
Agency.  It  will  be  demolished  to  make  way  for 
new  development.  The  Redevelopment  Agency 
has  a  specially  trained  staff  ready  to  help  you 
take  advantage  of  the  opportunities  that  are 
available  to  you.  Let  redevelopment  work  for  you. 

Firms  and  nonprofit  organizations  which  must 
move  will  be  assisted  in  finding  new  loca- 
tions within  Yerba  Buena  Center  or  elsewhere 
in  San  Francisco.  These  concerns  may  be  reim- 
bursed for  moving  expenses,  loss  of  personal 
property  caused  by  the  move  or  a  combination 
of  the  two.  Except  for  nonprofit  organizations, 
they  may  be  eligible  also  for  Small  Business  Dis- 
placement payments.  The  amounts  of  all  such 
payments  are  subject  to  Federal  regulations  ap- 
plicable at  the  time  of  the  move. 
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A  major  objective  of  the  Yerba  Buena  Center 
Plan  is  to  overcome  the  Market  Street  barrier 
and  link  the  area  with  the  downtown  retail  and 
financial  districts.  To  accomplish  this,  a  wide 
pedestrian  mall  is  planned  leading  from  Market 
Street,  opposite  Grant  Avenue,  to  Mission  Street. 


A  pedestrian  bridge  over  Mission  Street  will  con- 
nect with  elevated  plazas  over  public  garages  in 
the  two  central  blocks,  where  a  variety  of  facili- 
ties will  be  built.  People  using  the  area  will  be 
able  to  walk  without  concern  for  traffic.  A  light 
industrial  area,  with  easy  access  to  the  freeway 
system,  will  provide  for  the  expansion  of  exist- 
ing businesses  and  encourage  the  location  of 
new  ones. 
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The  building  in  which  your  business  is  located 
has  been  purchased  by  the  Redevelopment 
Agency.  It  will  be  demolished  to  make  way  for 
new  development.  The  Redevelopment  Agency 
has  a  specially  trained  staff  ready  to  help  you 
take  advantage  of  the  opportunities  that  are 
available  to  you.  Let  redevelopment  work  for  you. 

Firms  and  nonprofit  organizations  which  must 
move  will  be  assisted  in  finding  new  loca- 
tions within  Yerba  Buena  Center  or  elsewhere 
in  San  Francisco.  These  concerns  may  be  reim- 
bursed for  moving  expenses,  loss  of  personal 
property  caused  by  the  move  or  a  combination 
of  the  two.  Except  for  nonprofit  organizations, 
they  may  be  eligible  also  for  Small  Business  Dis 
placement  payments.  The  amounts  of  all  such 
payments  are  subject  to  Federal  regulations  ap- 
plicable at  the  time  of  the  move. 


How  you  can  tell  whether  you 
are  eligible  tor  moving  expenses 

1  You  must  operate  a  business  or  institution 
located  within  the  boundaries  of  Yerba  Buena 
Center. 

2  Your  displacement  must  have  been  caused 
by  the  property's  having  been  purchased  by 
the  Agency  or  another  public  body,  by  code 
enforcement  activities,  or  by  a  program  of 
rehabilitation  in  accordance  with  the  Rede- 
velopment Plan  for  Yerba  Buena  Center. 

3  Your  business  or  institution  must  have  been 
in  operation  in  Yerba  Buena  Center  on 


or  at  the  time  the  property  was  purchased  by 
the  Redevelopment  Agency. 

The  new  location  of  your  business  must  be 
either: 

g  In  a  building  in  Yerba  Buena  Center  that 
will  not  be  affected  by  the  redevelopment 
plan,  or 

|}  In  a  building  outside  Yerba  Buena  Center. 

J  All  claims  for  relocation  payments  must  be 
submitted  within  six  months  after  you  have 
moved. 


Additional  requirements 
if  vou  are  eligible  for  a  small 
business  displacement  payment 

1  You  must  have  been  operating  in  the  property 
on  April  25,  1966  (the  date  on  which  the 
Redevelopment  Plan  for  Yerba  Buena  Center 
was  approved  by  the  Board  of  Supervisors). 

2  Your  business  may  not  have  more  than  one 
establishment  outside  of  Yerba  Buena  Center. 

3  Your  business  must  have  had  a  net  annual 
income  before  taxes  of  less  than  $10,000, 
and  either 

Average  annual  gross  income  over  $1,500 
together  with  average  annual  net  earnings 
before  income  taxes  in  excess  of  $500,  or 

Average  annual  gross  receipts  in  excess 
of  $2,500. 

4  Nonprofit  organizations  are  not  eligible  for 
this  claim. 
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Relocation  claim  limits 

A  business  concern  may  be  paid  the  following 
amounts: 

1  Moving  Expenses  — for  reasonable  and  neces- 
sary moving  expenses  up  to  $25,000. 

2  Direct  Loss  of  Property -for  direct  loss  of 
personal  property  up  to  $3,000. 

Q  Moving  Expenses  and  Direct  Loss  of  Property 

-if  direct  loss  of  property  is  claimed,  the 
combined  payments  for  loss  and  for  moving 
cannot  exceed  $3,000. 

4  Small  Business  Displacement  Payment -a 

fixed  payment  of  $2,500  for  those  businesses 
which  qualify. 
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How  to  claim  moving  expenses 

A  business  concern  displaced  by  redevelopment 
may  claim  reimbursement  for  reasonable  and 
necessary  moving  expenses. 

Moving  expenses  include  the  cost  of  dismantling, 
crating,  packing,  insuring,  transporting,  unpack- 
ing, reassembling,  reconnecting  and  reinstalling 
personal  property,  merchandise,  and  similar 
items.  But  it  does  not  include: 

1  The  cost  of  any  additions,  improvements,  or 
alterations  to  any  structure. 

2  The  cost  of  purchase  and/or  installation  of 
new  personal  property  intended  for  use  at  the 
new  location  of  the  business. 

Reasonable  and  necessary  costs  for  storage  and 
insurance  for  a  period  of  one  year  or  less  are 
also  eligible  for  payment  as  a  moving  expense. 

Relocation  payments  to  a  business  concern  mov- 
ing more  than  100  miles  beyond  the  City  limits 
are  confined  to  expenses  necessary  for  moving 
only  up  to  100  miles. 
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Preparing  lor  the  move 

1  Written  notice  of  intention  to  vacate  must  be 
given  to  the  Yerba  Buena  Center  Office  at 
least  thirty  days,  but  not  more  than  ninety 
days,  prior  to  the  move.  A  complete  inven- 
tory, in  duplicate,  of  all  equipment  and  mer- 
chandise to  be  moved  must  accompany  this 
notice.  This  inventory  will  be  inspected  by 
your  representative  before  the  move  takes 
place. 

2  For  those  businesses  whose  moving  expenses 
exceed  $250,  three  binding  bids  from  repu- 
table moving  companies  and,  if  needed,  from 
other  moving  specialists,  must  be  obtained 
fifteen  days  prior  to  the  move.  For  all  moves 
the  lowest  bid  will  establish  the  maximum 
cost  the  Agency  will  pay.  A  business  may  use 
a  mover  whose  bid  exceeds  the  lowest  by 
making  up  the  difference  himself. 

3  The  Redevelopment  Agency  will  pay  the  mov 
ing  company  directly  for  the  cost  of  your 
move  if,  prior  to  the  move,  satisfactory  ar 
rangements  have  been  made  between  you, 
the  Agency  and  the  mover,  and  these  have 
been  confirmed  in  writing.  Notification  of  the 
exact  moving  time,  either  by  telephone  or 


personal  visit  to  the  office,  must  be  given 
not  less  than  24  hours  in  advance  of  the 
move.  All  debris  must  be  moved  from  the 
place  of  operation.  The  keys  to  the  vacated 
premises  must  be  delivered  to  the  Yerba 
Buena  Center  Office  immediately  after  com- 
pletion of  the  move.  Rental  charges  will  con- 
tinue until  the  keys  are  received. 

|  A  business  whose  total  moving  costs  will  not 
exceed  $250  may  get  three  estimates  in  sup- 
port of  the  move  and  submit  a  relocation 
claim.  These  estimates  will  protect  the  busi- 
ness from  exceeding  this  figure  and  incurring 
costs  greater  than  the  amount  which  must  be 
paid.  The  business  will  pay  all  moving  costs 
and  be  reimbursed  after  the  move  unless 
prior  arrangements  have  been  made  with  the 
Redevelopment  Agency.  No  claim  will  be  paid 
in  advance  of  a  move,  nor  will  the  Redevelop- 
ment Agency  pay  more  than  $250  without  a 
claim  accompanied  by  bids. 
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Filing  your  claim 
lor  moving  expenses 

To  claim  payment  for  moving  expenses  submit 
the  following  within  six  months  of  the  actual 
moving  date  to  the  Yerba  Buena  Center  Office. 

1  Two  signed  copies  of  your  claim  for  reloca- 
tion payment  on  the  prescribed  Federal  form 
which  will  be  supplied  to  you  by  your  repre- 
sentative. 

2  A  copy  of  the  written  confirmation  of  your 
moving  arrangements  if  payment  is  to  be 
made  directly  to  your  mover. 

3  A  complete  inventory  of  the  material  moved. 

4  All  of  the  bids  received. 

j  Invoices,  in  duplicate,  from  the  mover  and 
other  specialist  employed.  The  invoices  should 
show  a  breakdown  of  labor  and  materials 
costs.  They  must  be  receipted  unless  the 
Agency  has  confirmed  arrangements  for  di- 
rect payment  to  the  mover. 

(j  If  you  elect  to  move  your  business  yourself, 
you  must  still  submit  bids  as  well  as  a  certi- 
fied statement  of  hours  worked  and  wages 
paid  to  each  employee  on  the  move,  and  item- 
ized, receipted  invoices,  in  duplicate, for  gaso- 
line, truck  and  equipment  rental,  etc. 


Filing  your  claim 
lor  loss  oi  property 

A  business  that  sustains  a  loss  in  the  sale  of 
its  personal  property  when  moving  from  its  pres- 
ent location  can  be  reimbursed  for  such  loss  up 
to  $3,000.  A  claim  may  be  made  for  such  per- 
sonal property  as  equipment,  machinery,  sup- 
plies, and  printed  material  (but  not  if  the  printed 
material  and  goods  are  kept  for  sale)  which  is  in 
use  and  for  which  the  business  has  not  already 
been  paid  when  the  building  was  purchased  by 
the  Redevelopment  Agency.  A  personal  property 
loss  may  occur  under  the  following  circum- 
stances: 

1  The  firm  goes  out  of  business  and  has  no 
further  use  for  the  equipment. 

2  The  equipment  cannot  be  used  in  the  new 
location. 

3  The  equipment  must  be  altered  for  use  in  the 
new  location  and  such  alteration  results  in  a 
reduction  of  value. 


To  file  a  claim,  the  business  should  obtain  from 
a  qualified  appraiser  an  estimate  of  the  in-use 
value  of  each  item  to  be  included  in  the  property 
loss  claim.  This  must  be  done  at  least  thirty 
days  before  vacating  the  premises.  The  business 
must  pay  for  this  appraisal.  If  the  property  value 
is  too  small  to  warrant  the  expense  of  an  ap- 
praiser (under  $500),  you  should  consult  your  rep- 
resentative to  find  out  how  to  arrive  at  the  fair 
value  of  the  property. 

Submit  two  copies  of  the  appraisal  to  your  rep- 
resentative for  review.  If  acceptable,  one  copy 
will  be  returned  to  be  included  in  support  of  the 
business's  claim.  The  Agency  reserves  the  right 
to  obtain  additional  appraisals  at  its  own  ex- 
pense. 

The  business  should  advertise  to  sell  the  prop- 
erty in  a  local  daily  newspaper  for  three  succes- 
sive days.  Reimbursement  for  the  cost  of  adver- 
tising may  be  included  in  the  claim.  All  sales 
must  be  to  someone  other  than  a  relative  or 
business  associate.  Sales  must  be  to  the  highest 
qualified  bidder.  All  sales  must  be  approved  by 
the  Agency.  Copies  of  the  advertisements,  a  list 
of  all  offers  made,  and  an  itemized  list  of  the 
property  sold  and  the  amount  received  from  the 
sale  must  be  attached  to  the  claim. 


Filing  your  claim 
for  small  business 
displacement  payment 

If  you  are  eligible  for  this  $2,500  payment,  we 
will  need  income  tax  statements  or  other  proof 
of  income,  and  evidence  that  you  have  been  op- 
erating in  the  project  since  April  25,  1966.  Your 
representative  will  help  you  complete  this  claim. 


Filing  your  claim 

lor  combined  personal  properly 

loss  and  moving  expenses 

If  you  claim  both  personal  property  loss  and 
moving  costs,  follow  the  instructions  under  the 
two  previous  sections,  but  remember  you  get 
only  $3,000  for  both.  Be  sure  to  consult  your 
representative  as  to  whether  this  is  an  advis- 
able course  for  you. 


Special  business  loans 

The  Small  Business  Administration  of  the  De- 
partment of  Commerce  offers  a  program  of 
special  assistance  loans.  These  include  a  loan 
guarantee  program  at  current  interest  rates,  ur- 
ban renewal  aid  loans  at  low  interest  rates  of  3 
to  4  percent,  and  development  corporation  loans 
of  up  to  $350,000  per  business.  Your  representa- 
tive can  supply  you  with  more  information  and 
help  you  to  process  applications  for  such  loans. 
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you  move 


ppntal  We  will  ask  you  to  sign  a  month-to-month 

t  ren*a'  a2reement  w'tn  us-    y°u  decide  to 
uQrBBITIBIII  move  before  the  month  is  up,  we  will  refund 
the  unused  portion  of  your  rent. 


payment  oi 
rem 


Your  rent  is  due  in  advance  on  the  first  of 
each  month.  Pay  your  rent  at  the  Yerba 
Buena  Center  Office,  or  mail  a  check  made 
payable  to  the  San  Francisco  Redevelopment 
Agency. 
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verba 
Buena  Center 
Office 

820  Howard  Street 
San  Francisco,  California 

Phone:781-5912 

Office  hours: 

8  a.m.  to  5  p.m., 
Monday  through  Friday. 
Evening  hours  can  be  arranged 
if  required. 


Pacific  Gas  &  Electric  981-3232 
Fire  861-8020 
Emergency  Hospital  431-2800 

Police  553-0123 


San  Francisco 
Redevelopment  Agency 

Everett  Griffin,  Chairman 
Walter  F.  Kaplan,  Vice  Chairman 
Victor  K.  Atkins 
Lawrence  R.  Palacios 
Dr.  C.  Joseph  Wellington 


M.  Justin  Herman 
Executive  Director 


October,  1966 
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